First Baptist Church
Child Care

OThe Perfect Pl ace to Gro

Parent Handbook

2020- 2021
Revised 09/13/2019
” First Baptist Church
CHURCH Child Care

Tony Tench 120 N. Lafayette Street
Connections Pastor Shelby, NC 28150
Penny Corn 704 - 482 - 3460
Weekday Ministries childcare@fbcshelby.org

Director www.fbcshelby.org



mailto:childcare@fbcshelby.org
http://www.fbcshelby.org/

Table of Contents

(@ O 0= [T s o F- 1 SO PP UPRPPP PP 4
A Reputation for EXCElIENCE ... 5
Our PUrpoSse and ODJECTIVES ........vuvviiriiiiiiiiiesimmmmmsesss s ss s s s s s e s smmmmme e e e eeeaaaaaaaaeeessssmmmmmreeeees) 6
OUr MiISSION SETATEIMENT ...t emmmm bttt e e e e e e smmmnns et e e e e e e e e e e s s mmnens e e eeeeaeeeeeeas 7.
(O 18| g o 11 (0 1:To] o] o )V PP P PP O PPPPPPN 8
7ATATT A , AOOAO 888888888888888888888888888888
N 1 1O N O 1 PP 10

DAYS ANDHOURS OF OPERATION........ocvuriiiiiiimmmmmsciscics s cemmes s 11.
Il CA 2ATCA T &£ #EEI AOAT 7A 3A0OOA 8888888888888
Inclement Weather POIICY............oouiiiiiiiimmmicieeeeeeiiemmmmmmme e mmmmmmmme e eeeeenen L L

OUR PROGRAM. ittt eeeees s mmmmms s s s e e e e e e e e e e e e e e e e e amn 12

REQISIIAtiON FEE.......uiiiiiiii e eeeee s smmer s smmmee s LD
TUITION RAIES ...ttt e errrrreen e e s eersnnnnns s s e e e e e e e s smnnnnnns s L
Discount... PP PPTRUPPTRY I
Tuition PaymentPollcy PP I S
Returned Checks.... ]_4
Summer Pollcy14

WAITING LIST AND REGISTRATION PROCEDURES.........ccoooiiiiiiiimmmemiiiiieeee e 15
Waiting List... PP SPPPPPPRRTTRPPRRRN Ko 1
Reglstratlon PP o}
Withdrawal from Program TP URPRRPOTSR I o Wt

GENERAL POLICIES......oiiiiii et eeeemr s e e e e e e e e st mmmmme s s e e e e e e e s s s nnnsas s s smmmmmt e e e e e e e e nnnnnnnnees 17.
Arrival and Departure17
Absences... e eeetttemmmmmmssssssteeesssstsimmsssseesseeessssssnnsemmenennnsesssstnneeeessrmnnnnnnnsesnneeeesessdlns
Late Arrlvals PSP B 4
| OOET OEUAGEI 1 AL.O. #EELAGO. 2ALAAOA.......18
Late Pickup.... . PP PRPPPPPPRRRPTRRRRN < 1
Classroom Telephones P PP PP A8

/DDIOOOIEOEAO EIO OAOAIO OAOOEAEDAOEIT 88888
1] (o ] PP UPP PP PRRRERPRRPPPRPRPPP £

PLAYTIME, MEALS, AND NAPS ... eeee ettt sammmmme e st e e e seaba e e s esmmmmmes 20
(@101 (o [oTo g =] F= A =0 ] 1oV PO PPPPOPPPPRIY ) 0
Change ofClothing........coooiiiiiii e tr e reeennme e e e e eee e eeee e 20
12T EST (0] 1 T i (0] 1 D 4t
(07010 IR =T Y/ R~ B
MeEAI SCNEAUIB.........oeeiiii e ceemrem e e et e e e s mmrmmnms e et s et s es s snnmnnnnnseess B2



7= PRSP~ g
=T a0 F= 12 T PP P P PP TP PR RRPPPPPPPPPPRD~LC
NP2 V0T TS A T = OSSP PN ZAs

DISCIPLINE POLICY,. e eoeee oo e e e e e e e emmeee e e e e e e e eee e e s emmmmms s e e aereeaeen e, 24,
T A B L et e et 20
WE DO NOT oot e et emeeeaaee e e e et e e e e e reeemnenasseeseeriresseennennamneenn 2B

ALTH, SAFETY, AND STATE LICENSURE..........coiiiiiiiiieeeemeeeee e 26
EMergency ProCedUIES............ooiiiiiiiiimmmmmme e esemmmmme e et mememmmme e e e e eeeeeeee 200
Abuse and Neglect26
Licensing... " PP P PR PTRPPRPPPPI.Y (P
Notice of Nondlscrlmlnatory Pollcy USSR 4
Concerns/Complaints... 28
Immunlzat|0n528
lliness... P PPPURPPTRTRRTZ4 ©
Medlcatlon PP RPTRUPPIN 2o
Prescription Medlcatlon : .- ..30...
AMmemOOAOAOEDOEII  ABEABBDEBBSBSS8BBBBB 0T
OvertheCounterMedlcatlonéi8888888888888888888888880888888
Administering Over-the-Counter Medi@tion8 .8 8 & 8 8 88388888 8 8 8 8888888 8&8 8888
AT PI A -AAEAAQCETT &1 Oi 0888888 8 BBBBBIHBE 88888

8
INFANTROOM3 8 8888888888888888888888
Hours of Operatior8 8 8 8 8 8888888

Infant Room Schedul€8 8 8

Infant Room Supplie® 8 8 8
Items Provided by Parents
ltems We Provide8 8 8 8

INOOOOAOQET T O &A1 O | ET C | |

Infant/Toddler Safe Sleep Polic§8 8 8 8 8 8 8 88888888

Prevention of Shaken Baby Syndrome and &bOE OA ( AAA

YOUNGER TODDLER ROOM DAILY SCHEDULE........cccoiiiiiiii e 43

TODDLER ROOM SCHEDULE.........cooiiiiiiii e eeme e emmmenenn A
[ (o1 £ 0) @] oT=T =1 1 o] o AP PPPPPPPPPPRRRY. '
Daily SChedul@...........coooii e erreeeeeme e eenmmmmmr e e e e e mmmmnneen . D
Toddler ROOM SUPPIES......uiiiiie e e eereeeeeen e DL
Items Provided by Parent..... oo e e D)
Items We Provide... PP P PP PPRPPPPNY - o1

47/ 063 $!'), L3 ( T T L U UUU RSSO PRRRPRR 46
PREK/THREE ADAILY SCHEDULE.........ccoiiiiii ot smmmeere e 47.
THREE B DAILY SCHEDULE.........oooiiiiiiitit ettt veemnme e e e e s smmmmmas s 48
PREK DAILY SCHEDULE ..o et e et e e e emmmem e e e e 49
A FINAIEWOIA .ttt ereena s e e e e e e e e e e e e e e e e e s 50

8
8
8

oc &
oc &
o« ©
o &
o« O
cc
o
&
cc

8888 888
888 8 888888 8 8
8888 8888
8888 8888
8888 8888

OCOCocOC

8
8
8
88
8
A

>‘OCOCQ;OCCC

8
&
8
Al



A

First Baptist Church

Child Care Calendar
2020- 2021

August 13 & Orientation

August 14 06 Closed Professional Development Day
August 17 8 1% day of school

September 7 & Closed Labor Day

November 11 6 Cl osed Veterandos Day
November 23 o Thanksgiving Feast THREES & PRE - K
November 2 6, 27 06 Closed Thanksgiving

December 2 1- 25 9 Closed Christmas Vacation

Januaryl 6Cl osed New Year ds Day
January 18 0 Closed Professional Development Day ??7?
April 2,5 0 Closed Easter Break

May 27 0 Pre- K Graduation

May 31 & Closed Memorial Day

July 58 Closed July 4 ™ Holiday

August 0 Closed TBA Professional Development Day
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First Baptist Church

Child Care

A Reputation for Excellence

First Baptist Church ChildCare of Shelby first openean August 23,
1976. Its staff consisted of four dedicated, Christian women: Mrs. Carol
Ball, Director; Ms. Ann PharrTeacher; Mrs. Karen Pearson, Teacher; and
Mrs. Iris Maloney, Assistant Teacher.

This small but committed group spent a concentrated week of training at
Thomasville Child Development Center to prepare for the new Child Care
facility. Mrs. Mary Lou Di&ey, the Director of the Child Development
Center, advised the new staff to "always keep their eyes on Christ and the
Child Carefacility of First Baptist Church would always have the reputation
for being a great place for children."

With that wise adice in mind, the First Baptis€hurchWeekday Ministry
opened one program with two classrooms, and grew to six programs,
including Infant/Toddler, Full Care and Summer Camp. In 1997, we were
the first AA licensed ChurcBponsored ChildCare facility in Cleveland
County. The rating system was revised in 2000 to the star system. In 2005,
First Baptist Church ChildCare became the first and only star Church
sponsoredacility in Cleveland County.In 2016, First Baptist Church Child
Care became thist and only 5 star Churesponsoredacility in Cleveland
County. As we continue to move into a new millennium, the Weekday
Ministry program consists of the Childare which offers a full day program
for Infants through PHK and Mother's Morning Outyhich offers a halday
program for Toddlers through Rk From 1976 to the present, First Baptist
Church ChildCareof Shelby has focused on Christ. By looking to Him for
guidance, the Chil€arefacility has obtained a reputation for excellence.

N



Our Purpose and Objectives >9)*
& A (AR

First Baptist Church Chil€areis a ministry
of First Baptist Church to children and their Y
families in the name of Christ. We believe that
children are gifts from God. We value their
feelings, desires, thoughts and needs.

The purpose of First Baptist Church Child
Careis to provide Christian nurture as a specific
context for the intellectual, social, emotionak
physical, and spiritual development of the whole
child.

XK

Each day we seek to meet the following objectives:

N Foste selfesteem

1 Recognize that each child is an individual and to allow each child to
develop at his or her own pace

1 Provide opportunities for sedxpression, investigation,
experimentation and participation in group activities

Increase independence ireating and solving problems

Strengthen inner emotional controls and growth towarddsstipline
Provide experiences that will satisfy the child's desire for knowledge
Guide and help prepare each child for a successful school experience

Promotehealth, physical growth and motor development

=4 =/ =2 =2 A =

Provide opportunities for the child to grow and develop in his/her
understanding of God
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Community+ Compassion + Service

Community

Jesus callsus to live life togetherit hat 6 s what commun
Awith unity. o Smal | Group Bi bl e ¢
not trying to live life on our own! Worship is our signature way

uniting our hearts and lives in obedience to God as we commit
ourselves to his Kingdom work.

Compassion

Jesus calls us to love our neighbors. Paul underlined this teaching

for the early c¢church saying, AnThe
expressing I tsel f t hrough | ove. O
neighbors hurt and grieve or struggle with sin. We look to share
Godds |l ove with them by missional
Service

Even as Jesus came not to be served but to serve, so each First
Baptist Church member finds a place to give themselves in service to
the Lord and our neighbors. Visit our web page at
www.fbcshelby.org click on Ministries to learn more.
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Our Philosophy

First Baptist Church Weekday Ministries is a program sponsored
and supported by Fir&aptist Church and its members. It was founded
for the purpose of providing our community with Christian education for
all children. The children are encouraged to reach their full potential by
offering opportunities through which they are able to expee love
and understanding. Th@&/EE Learn Curriculum provides teachers
with units designed to help lay a strong foundation for faith development
in each child. The concept areas are God, Jesus, Bible, church, self,
family, others, community, and the oaal world. The foundational
teaching begins with infants and continues throughout the preschool
years with each year building on the previous yedihe Creative
Curriculum shows teachers how to structure their classroom and to have
positive respectful interactions with children.

The staff will provide opportunities for every child to develop
skills in sharing, taking turns, making friends, resolving conflicts,
solving probéms, helping others, recognizing and accepting others,
building seltesteem, strengthening emotional control, and experiencing
growth towards selfliscipline. Our qualified teachers have a strong
faith in Jesus Christ and look toward Jesus for guidamoeighout each
day.




Dear Parents and Families,

Welcome! we are excited about your child joining us for
this school year at First Baptist Church CHildre Our staff is looking
forward to working with your child in their learning experiences.

Our Child Care facility has Infant through P#€indergarten
classes that allow opportunities for your child to grow and develop in a
Christian environment. This handbook tells you the purpose and
objective of this center's policies.

This year your child willparticipate in a variety of activities such
as:

Working with paints, clay, crayons, blocks and other manipulatives
Enjoying books, poetry, dramatization, and music

Learning to share, take turns, plan work, think, and reason
Experiencing and learning fouational truths of the Christian faith
Learning readiness skills through various avenues of hamds
activities and experiences, field trips, cooking, etc.

=2 =222

Communication between parents and staff is the key to a
successful program for children. Throughthd year, we will keep you
informed aboutChild Careactivities. Parent bulletin boards and regular
newsletters will also provide current information. Please feel free to
visit us, ask questions and offer suggestions.

We look forward to a wonderful yeas we work and plan together
for the children.

In His Service,

Penny Corn

Penny Corn
Weekday Ministries Director




ABOUT US
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First Baptist ChurchChild Careis located in the Educational
Building and is a tobacctree child care facility

The rooms are amonditioned and fire resistant.

The rooms are fully furnished and arranged in activity centers.
During free play activities, children choose iaties and
playmates.

Periods of active play are followed by periods of relative quiet or
rest.

There is a balance between sgdillected and teachguided
activities.

There are opportunities for group experiences, -torane
interaction experiences angmortunities for being alone.

We feel that respect is important and needs to be instilled in
children at an early age.

We encourage prescheayjed children to address teachers by
Miss, Ms., or Mrs.

Manners are reinforced on a daily basis. We encouratrerito

use amenities such as "Please"”, "Thgal", "Excuse me", "Yes
Ma'am", and "No Ma'am".

The Dover Activities Building is available to all the children
during school hours. The gymnasium provides a place for indoor
games and other gross motor atites during inclement weather.
Children are encouraged to participate in activities but are not
forced to do so.

The playground provides an opportunity for children to engage in
gross motor activities twice a day, weather permitting.

Lunch is catered bthe Church Food Service.

10
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AGE RANGE OF CHILDREN WE SERVE

First Baptist Church Child Care serves children from 8 weeks t&Pre

DAYS AND HOURS OF OPERATION

First Baptist Church Child Careperates Monday Friday year
round, from 6:30 a.m: 6:00 p.m. with the exception of the days and
holidays listed below.

New Year's Day

Good Friday and Easter Monday
Memorial Day

July 4th

Labor Day

Veteran's Day

Thanksgiving (Thursday and Friday)
Christmas Week

Infant and Toddler rooms (8 weeks to 24 monthsare open from
7:30 a.m.- 5:30 p.m.Monday-Friday

First Baptist Church does not offer After School Care
or provide transportation.

%O‘% Inclement WeatherPolicy “
“%%R In the event of inclement weathethe Child

Care facility will follow the Cleveland County Schools

schedule when applicableCall the ChildCareoffice at 704482-3460
for late openings and closings\asit our Facebook page at First Baptist
Church Shddy Weekday Ministries.

The Child Care facility reserves the right to close for repairs,
workshops, trainings and conferences. Advance notice will be given
when possible.

11



OUR PROGRAM...

First Baptist Church ChildCareis designed to teach
children who are ready to learn. It is flexible so that the needs of each child can be
met. The same curriculum areas are used for all ages, but the experiences provided
expand as the child grows and develops.

The curriculum areag&

Faith Development Social Awareness
Creative Art Health & Safety

Music Field Trips and Visitors
Dramatic Play Water and Sand Play
Block Building Food Experiences
Large/Small Muscle Activities Carpentry

Discovery (Science) Language Development

Problem Solving/Number Concepts Seli-Help (Routines)

Our program uses th&/EE Learn Curriculum, The Creative
Curriculum and NC Foundations each & which are highly
recommended for Infants through Pe Each curriculum provides
approaches to play and learning, emotional and social development,
health and physical development, language development and
communication and cognitive development.

Faith development is woven throughout the activities planned each
day. Each unit is supped with a Bible story, Bible thoughts and
prayer which are a part of, but not limited to, the early morning circle
time as children prepare for the day's activities.

Jesus loves the little children of the world.

12
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FEES

NOTE: :

1 Please write separate checks for payments other than tuition.

1 When paying with cash, always get a receipt before leaving the
office.

1 Leave payments withoffice staff or drop in the drop box.

1 For your convenience a weekly automatic draft is available.

Registration Fee

An annual, nofrefundable registration fee that includssondary
accidental insurance will be charged for each child for the school year.

Registration for the Chil€Careprogram for the 2P0-2021 year is
$50.00.

Tuition Rates
Tuition ratesfor the 2@0-2021 school yeaareas follows:

Infants and Toddler€lassroom $151.00/week

Two Year OldClassroom $145.00/week
Three Year OldClassroom $135.00/week
Four Year OldClassroom $131.00/week

Tuition is basedn classroom placement, not age of child.

If your child is absent from th&€hild Care progranor if the
programis closed for holidays, snow days, emergency days, teacher
workdays, etc., tuition payment ®ill required. All fees are non
refundable.

Discount

If more than one child in a family is enrolled in tkall Day
Program, a discount of $3.00 per week will be given. Parents do not
pay for the week of Christmas.

13
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Tuition PaymentPolicy

Tuitions can be paid onvaeekly, blweekly or monthly plan

Payment arrangements must be made in the WDM office during
enrollment or at the beginning of the school year.

If you are paying weekly or biweekly, payment is due by 6 pm
the Monday service begins. If paying monthly, payment is due by 6
pm on the first sevice day of the month.

If payment is not received as stated above, the account will be
considered delinquent at the end of the first week ofpayment. All
accounts that are not paid by the designated time as stated above will be
reviewed the followingMlonday to determine action to be taken, which
may include termination of childcare services until such accounts are up
to-date.

Delinquent accounts will be reviewed by the Budget & Finance
Committee or those acting on their behalf. Those acting on bdithk o
Budget & Finance Committee will be: WDM Director, Minister of
Education, Church Business Manager and, if possible, a member of the
WDM Committee.

We encourage you to speak with our Director regarding any
concerns about your balance as soon as lpessiWe will be glad to
assist you.

Returned Checks

A service charge of $25.00 will be charged for each returned
check. After the second returned check, tuition payments may only be
paid with cash or money order.

Summer Policy

A weekly holding fee is required for those students who will not be
attending this summer, but would like to return in the fall. This fee is in
addition to the annual registration fee and will guarantee your child a
position in the fall.

The Weekdg Ministries Committee and Staff reserve the right to
re-evaluate this policy as needed.

14



WAITING LIST AND
REGISTRATION
PROCEDURES

Waiting List

In order to place your child's name on the waiting list, First Baptist
Church Child Carencourages a visib the center by the child and the child's
parents before the child begins attending the cemp@ent gives current
information needed for the waiting list file and pays the $50.00- non
refundable registration fee. The parent will then be informed othiid's
position on the list. Priority for children on the waiting list will be as
follows:

1. Children whose parents are members of First Baptist Church.

2. Children whose families are not members of First Baptist
Church, but have children currently emedl in the Center.

3. Children whose families are not members of First Baptist Church
and do not have children enrolled in the facility.

4. Children of the Child Care staff.

Within each category the date a child is placed on the waiting list and
the date when care is needed is also given a priority. If a family is given
space they have requested and it is refused, the family may remain on the
waiting list but will go to thdottom of the list in their category.

Registration

Our new school year begins in August each yeatholnse registration
is held in March. Spaces that are not filled throughdose registration are
opened up to those on the waiting list as well agrstloutside the center.
Persons on the waiting list will be called when a space is available for their
child. Parents are welcomed to call periodically to inquire about the waiting
list.

An annual enrollment packet including Policies and Procedures
Agreement must be completed and on file by the first day of attendance. A
copy of the Centerds policies (Paren
or before the childbés first day and
any changes as they occur.

15



Withdrawal from Program

First Baptist Church Child Careequires atwo-week written
notice of a child's withdrawal from the program. This notice must be
submitted to the Chil€areoffice at least two weeks prior to the child's
last day. Tuition paymens required for that twaveek period even if
the child does not attend. Tuition will be charged until such written
notice is received. The bill is to be paid in full.

The Child Care program reserves the right to discontinue child
care and may do so if tle parent fails to keep current physical and
Immunization records, if the child is continuously absent or late
without sufficient reason, habitual abuse of program policies occurs
or child exhibits aggressive behavior repeatedly.

16



GENERAL POLICIES

Arrival and Departure

SIGN IN/OUT: Upon arrival, an adult mus B .Y
accompany all children inside the building. All aduls - o
are required to wear face @ings. Never leave your child unattended!

The Sign In/Out Sheet is located in the main hallway of thigling.
When your child arrives, please sign in the timeaofval, give a phone
number where you can be reached that day in the event of an emergency
and wait six feet apart. Temp checks will be administered before each child
Is delivered by staff taheir classroom.

When you return to pick up your child for dismissal, wear a face
covering, sign your child out and wait at least six feet apart for your child
to be delivered to yohy staft

We follow Safe Kidsguidelines for transportation which states the
following: fAwhenchildrenare driven in a motor vehicle other than a bus,
all children should be transported only if they are restrained in a developmentally
appropriate carsafetyseat, booster seat, seaelty or harness that is suited to

thechild's weight and age in accordance with state and federal laws and
regul ations. 0

Absences/Late Arrivals

If your child will be absent or late, please notify our office (AG2-
3460) by 9:00 am. This information afits classroom activities and meal
couns.

Late Arrivals

Unless previous arrangements have been made*
children are expected to be in their classroom by 9:00 a(

It is best for a child to arrive prior to his/her Morning Circ ¢

time. If, however, the arrival time will be after 9:00 a.m. yé

must notify theOffice staff in order for your child to be included in the
lunch count. Please plan appointments early morning or late afternoon if
possible. Except in case of emergencyplease pick your child up before

or after naptime, which is between the hours of3@f2:00 pm and
2:00/2:15 pm, in order not to disturb those who are asleep.

17



Aut hori zation for Chil dbés Rel

Children may be released only to parents, legal guardian(s), or persons
who have been specifically authorized to pick up the child. An Autdtooiz
for Release form gives your permission for us to release your child to the
individuals you have designated. In the event someone not identified on the
form needs to pick up your child, you should provide advance written
notification to the Office siff. A picture ID may be requiredPlease do not
send anyone under the age of 18 to pick up your child.

Late Pickup

A $10 Late Pickup Fee will be charged to your account if you
should pick up your child from the Child Care facility after 6:00 pm
(after 5:30 pm in the Infant and Toddler rooms). An additional $2.00 will
be added for every minute after 6:00 pm that your child is dathgy. This
Is time by the clock in the Chil@areoffice. If you know that you will be
late pcking up your child, please call the Childre officebefore 6:00 pm to
notify us of the delayA late fee will still be charged.

Classroom Telephones | 7

Parents have direct access to their child's ¥
teacher. Each classroom can receive incommg
telephonecalls. However, each teacher has certaing
times daily that interruptions are discouraged. If yoy
call during one of those times, we will take &
message and ask the teacher to return your ca
unless it is an emergency. To contact your child's
teacher, Aministrative Assistant, or Director, please call 7082-3460.
When using our phone at the @ild Care facility, please limit calls to 3
minutes. We have only two lines.

Opportunities for Parent Participation

Parent Orientation Fall & July 4 Paradeff applicable)

Thanksgiving Feast Annual Parent Conferences (and upon request)
Class Parties Graduation

Field Trips Special Events (sharing baoér talent)

18

e


http://www.smc.edu/calworks/contact info_.gif

Field Trips (Off Premise Activities)

Off premise activities refer to any activity whic _
takes place away from the licensed and approved spadesig «
the Child Care facility. When children participate in offj* -
premise activities, the following apply:

1. Children under the age of 3 may not participate.

2. Parents must give written permission.

3. The facility must post a schedule of off premise activities on the
board of each participating classroom where it is clearly visible to
all parents.

4. Staff must take a list of the children participating in the actiaityl
check attendance:

a. Before leaving the Child Care facility

b. During the activity

c. Before leaving the activity

d. When returning to the Child Care facility

5. A list of all children participating must also be at Ghild Care
facility.

If transportation isequired for the field trip, the following applies:

1. Emergency and identifying information for each child being
transported must be in the vehicle.

2. The driver of the vehicle must be at least 21 years old.

3. The vehicle must contain a First Aid Kit.

4. A staff manber must carry a cellular telephone or other functioning
two way voice communication device for use in an emergency.

Children may not remain at thehild Care facilitywhile their class

goes on a field trip. If you do not want your child to participgte) must
make arrangements for your child during the time the class is away from the
Child Carefacility. Parents may be invited to attend field trips. If you do
attend, you will be responsible for your child. No parent will be permitted to
transport any child other than your own without written permission from that
child's parent or unless accompanied by that child's parent. Payment for all
field trips must be made in the office prior to the trip. We recommend tennis
shoes for safety and comfort on all field trips.

A blanket permission slip is included in the enroliment packet and is

required to allow your child to go outside the fenced areanatire walks,
walks uptown, buggy rides, etc.

19



PLAYTIME, MEALS, AND NAPS

Outdoor Play Policy

Children at First Baptist Church
Child Carewill have a minimum of30
minutes outside in the morning arad
minimum of 30 minutes in the _ 3
afternoon. We are fortunate to have $%#E.~
gym available on cold, rainy of
extremely hot days. Please be sure your.
child has appropriate cold weather hats
and coats in the winteidf your child is
too ill to participate in daily outdoor
play, please keep him/her at home.

Change of Clothing

Children are active. They play on the playground, make play
dough, paint, cook, etc. They need to wear clothes that are washable.
Simple clothes and shoes that are easy to fasten and unfastentsst the
choices for children learning sdiklp skills. Please take the weather
into consideration when dressing your child for school.

Please label and send a complete change of clothing for your child.
When used, please bring replacement changdotfing. This includes
shirt, pants, underwear, socks, and shoes. Be aware of safety concerns if
you allow your child to wear jellies, flip flops, or any skde shoes,
which could slip off when running or climbing.

If your child needs a change of cldtes and one is not on site,
you will be called to bring the clothes or pick up your child. First
Baptist Church Child Care will not be responsible for damaged or
lost clothing.

20



ltems from Home

We provide a good variety and a sufficient quantity ¢
educational toys and equipment for the childrélease do
not allow your child to bring toys from home. If your &
child wishes to bring a toy o8how and Telldays, it must
be labeled with the childsame. No weapon toys of any)
type are permitted in the building. Pleas®toys or cars
that will fit in pockets. We will not allow children to swap or give away
personal toys. Please ask the staff before bringing in a video.

Your child's teacher wilinform you of Show and Telldays. We
encourage your child to share "nature discoveries" with classmates, such
as a bird's nest, fresh vegetables, or flowers from your garden. Nature
items are especially desirable for your child to bring. If an iterhivie-a
insects, reptiles, small creatures, etc. and is caught on another day, let
your child bring it on that day rather than wait as it may die if kept too
long.

Food Service

We provide nutritious snacks and meals for the
children according to statecénsing standards. The
church's Food Service Coordinator plans meals and weekly
menus that are posted in thexility. Parents should not
send food to théacility. Staff will not be allowed to serve food to the
children except for meals and snacks ednby the Church Food
Service. Exception: Food for parties planned by staff may be served
on special occasions and parents may bring a commercially baked
birthday cake or cupcakes for a child's birthday.

If your child has special dietary needs, please bring this
information from your child's physician in writind.ist any allergies on
t he chil doSpecalgipts and faod allergies will be posted in
the childds c¢l| as sr oiothe small kkichee and h e
large kitchen. Our Food Service team will prepare and serve food
accordingly. If needed, a parent provided EpiPen can be located in
chil doés cl assr oom.
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Meal Schedule
In order to serve meals on time and allow sufficient time for
preparation and cleanup the following schedule has been set up:

Breakfast 800ami8: 15 a.

815ami8: 30 a.
Lunch 11:00 a.mi 12:00 p.m.
PM Snack 2:00 p.m.i 2:30p.m.

If your child arrives afte mealtime, ¢
please be sure that he/she has eaten beforey
arriving. If you would like to eat lunch with "
your child, please notify us the day before sg@é~
that we can let the Food Service Coordinafdl
know. The cost for lunch is $2.08 ou may
pay in theOffice. P s

Menus

At First Baptist ChildCare teachers eat with
our students modeling appropriate table
conversation, manners, and clean up skifdease
let us know by 9:00 a.m. if your child will be
absent or coming in later than 9:00 a.m. in order
for us to include your child in the lunch count.
Menus will be postedon board outside of/our
child's classroom.

In an effort to address good nutrition and
healthy choices we will serve whole milk to children under two years
old and skim or fat free milk tohddren over two years old. We also
will incorporate a variety of fresh fruits, vegetables and whole grain
foods, limit 100% fruit juices and avoid sweetened drinks in our daily
menus. In addition, we will increase water consumption and physical
activity while limiting screen time.
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Birthdays

Birthdays will be celebrated as part of the
curriculum with equal attention being given to eac
child on his/her special day. You may bring
commercially baked cookies or cupcakes if you lik
and possibly juice. Wawill provide plates and
cups. Due to regulations as well as dieta
restrictions, the following must be followed or we
cannot use the items:

 COOKIES/CUPCAKES MUST BE COMMERCIALLY
BAKED AND IN THE ORIGINAL CONTAINER SHOWING
INGREDIENTS USED.

! JUICE MUST BE 100% FRUIT JUICE.

Nap/Rest Time

Nap/Rest time follows lunch. This time usually runs from
11:30/12:00 until 2:00/2:15 depending on the age group. Children must
have a quiet/rest but do not have to sleep. They should not be brought or
picked up during rest timexcept in case of an emergencyAlthough
you are welcome to drop in anytime, please do not visit with your child
during rest time. Even the slightest
disruption can sometimes keep an entire
class from napping/resting.For twos ad
above, cots and sheets are provided for your
child. You may bring amall blanket/beach
towel that will be kept in his/her cubby
except during rest timeThese items must
also be taken home at thad of the week to
be cleaned.
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Revised 5/2/19

BEHAVIOR MANAGEMENT AND
POSITIVE GUIDANCEOLICY

Praise and positive reinforcement are effective methods of the behavior
management of children. When children receive positive, nonviolent and
understanding interactions from adults and others, they devgtmd seH
concepts, problersolving abilities, and seldliscipline.

The Administrator will review the Behavior Management and Positive
Guidance Policy during the registration process with the parents. All children must
have a signed Behavior Managemand Positive Guidance Policy form in their
files.

Based on the belief of how children learn and develop values, First Baptist
Church Child Care will practice the following Behavior Management and Positive
Guidance Policy:

WE é
1 DO give positive and specific encouragement to children and comment
frequently on childrends appropriate

1 DO post behavior expectations and review regularly.

DO model appropriate behavior for children.

9 DO design the classroom environment to attetagirevent problems before
they occur.

91 DO listen to children.

1 DO identify inappropriate behaviors and engage children in problem
solving.

9 DO provide the children with natural and logical consequences of their

behaviors.

DO treat the children as people amsgpect their needs, desires, and feelings.

DO ignore minor misbehaviors and focus on positive behaviors.

DO give instructions that are age appropriate, clear and concise.

DO use a variety of developmentally and age appropriate strategies

including rediretion, planned ignoring, and tira.

1 DO promote the acquisition of salégulation skills by teaching feelings and
emotions, calming and relaxation strategies, and teaching children responses
that are socially acceptable and emotionally mature.

=

= =2 =4 =2
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WE é

1 DO NOT spank, shake, bite, pinch, push, pull, slap, or otherwise physically
punish the children.

1 DO NOT make fun of, yell at, threaten, make sarcastic remarks about, use
profanity, or otherwise verbally abuse the children.

1 DO NOT shame or punish the children @hbathroom accidents occur.

1 DO NOT deny food or rest as punishment.

1 DO NOT relate discipline to eating, resting, or sleeping.

1 DO NOT leave the children alone, unattended, or without supervision.

1 DO NOT place the children in locked rooms, closets, or boass
punishment.

1 DO NOT allow discipline of children by children.

T DONOT criticize, make fun, or ot her w

families or ethnic groups.

Parent or Guardian Acknowledgement

l, the parent or guardian of

have read, revi ewed and BehawoeNawageimenaand Rogitye of t F

Guidancepolicy.

(Date Policy Given to Pané/Guardian)

(Print Name of Parent/Guardian) (Signature of Parent/Guardian) (Date)
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Emergency Procedures

The staff will keep a file indicating how to get in touch Wlth
parents, who to call if parents are unavailable, and the name of your
child's physician, hospital, and dentist. Please keep these numbers up
to-date. If your address or telephone number should change, please
notify the Office staff. Always leave a number on the Sign In/Sign
Out sheet and in the Office where you, or someone you designate,
can be reached in case of sickness or an emergency.

In the event thayour child requires medical attention due to an
accident that occurred at txhild Care facility

1 A car is always available for emergency transportation.

{ Staff must be able to identify persons authorized by the parent to
take the child from théacility.

1 The Child Care facility maintains a phone number list where
emergency contacts may be reached.

1 Emergency telephone numbers are posted by the phone for fire,
police, ambulance, and rescue squad.

9 If your child should require medical attention, please bring the
medical report to the Chil@areoffice the following day.

Abuse and Neglect

Abuse occurs when a parent or caregiver injures or allows another to
injure a child physically or emotionally. Alse may also occur when a
parent or caregiver puts a child at risk of serious injury or allows another to
put a child at risk of serious injury. Neglect occurs when a child does not
receive proper care, supervision, discipline, or when a child is abahdone
North Carolina law requires any person who suspects child abuse or
neglect to report the case to the county department of social services.
Suspected cases of abuse neglect will be reported to the Weekday
Ministries Director or Pastor. The Weekdslynistries Director or Pastor
will report suspected cases to the Department of Social SenAcpserson
cannot be held liable for a report made in good faith.
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Licensing

First Baptist Church Chil@€Careis licensed by the NC Division of
Child Developmenaind Early Educatian Annual inspections are made
by the NC Division of Child Developmentnd Early Educatignthe
Health Departmentthe Fire Department and the NC Department of
Environment and Natural Resources.

Staff conducts monthly fire drills armplayground inspectionand
quarterly Sheltem-Place and Lockdown drills. All staff receives
required training hours in addition to First A@PRand EpiPen use

Notice of Nondiscriminatory Policy

The First BaptistChurch Child Care,in accordance withederal
civil rights law and US Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA
programs is prohibited from discriminating bed on race, color,
national origin, sex, disability, age, or reprisal or retaliation for prior
civil rights activity in any program or activity conducted or funded by
USDA.

Persons with disabilities who require alternative means of
communication for progra information (e.g. Braille, large print,
audiotape, American Sign Language, etc.), should contact the Agency
(State or local) where they applied for benefits. Individuals who are
deaf, hard of hearing or have speech disabilities may contact USDA
through the Federal Relay Service at (800) &339. Additionally,
program information may be made available in languages other than
English. This institution is an equal opportunity provider and employer.
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Concerns/Complaints

Our goal is always to provide the best and safest program for your child that
we possibly can. If, however, you should ever have questions or concerns about
your child or anything concerning this prograpteasefeel free to talk to me,
Penny Corn. You ay call me at my office (704) 482460. You may also leave a
message with the Office staff for me to call you.

Immunizations

First Baptist Church Child Care
(FBC-CC) is responsible for accurately
reporting children's immunizations to the
state of NC. North Carolina state law
requires the following:

"No child shall attend a child care

facility unless a certificate of

immunization indicating that the child

has received the immunizations

required by G.S. 130A52 is

presented to the facilityA certificate

of immunization should be presented

to the child care operator for each

child who attends the facility. The child care operator should check the

certificate to ensure the child meets immunization requirements".
The law further states:

“If a child's immunization record lacks evidence of required vaccination, the

parent or guardian must be notified about the deficiency".

An immunization record must be signed or stamped and updated as
Immunizations are received in order to attend FBGCC.

If an immunization record is incomplete, the Chilidre facility will give
written notification to the parents that the file must be completed and/or updated.
Written verification of proper immunization must be received witBiihdays of
notice, or childcare wil be terminated.It is the responsibility of the parent to
provide the immunization record at the time of enrollment and to continue to
bring in up-to-date records as the child receivesnmunizations.
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